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1. Mark Internship Completion for Certificate Release

This section explains how an Admin, HR or Nodal Officer can initiate the certificate
issuance process.

1.1. Certificate Release & Intern Completion Approval

1. Login to the PMIS Company Dashboard.

2. Navigate to Mark Internship Completion tab from the left menu.
3. The system opens the Certificate Processing Screen.
W
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Signatory Full Name *

Create Nodal Officer(s)

Signatory Designation *
Raise e-Ticket

Candidates DBT Report Signature Image *
Choose File |No file chosen

Status Reversal

Note: Please upload your signature with a plain white background, ensuring the signature is clear, legible, and free of borders, shadows, or extra elements.
Mark Allowance

Eligibility

Upload Allowance

Mark Internship
Completion
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Communication(s)

Company Summary m
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1.2. Entering Signatory Details (Mandatory Before Certificate Release)

The authorised signatory details must be entered to initiate the certificate release
process.

Fields Required:

e Signatory Full Name
e Signatory Designation
e Scanned Signature Image (JPG/PNG)

Steps:

1. Enterthe name and designation of the authorised signatory.

2. Upload signature image and save.

3. Acertificate preview will be available before final submission for review and
modifications.

4. Once saved, the intern list sections become accessible.
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Signatory Full Name *
Dashboard

Signatory Designation *

Company Profile

Network Entities Signature Image *

Choose File | signature.jpeg
Create Nodal Officer(s)

Note: Please upload your signature with a plain white background, ensuring the signature is clear, legible, and free of borders, shadows, or extra elements. Submit only after previewing both the signature

Raise e-Ticket
and certificate.
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Concidetes DET Report Uploaded Signature: Signature Preview:

Status Reversal

Mark Allowance Eligibility
Upload Allowance

Mark Internship
Completion

Company Signature m
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1.3. Viewing Candidate Lists

After signatory setup, the page displays two panels on the same screen:

Panel Name Purpose
Candidates Eligible for Interns available for certificate issuance and ready
Certificate Release to be marked as Internship Completed

Internship Completed List | Interns already marked completed and sent for
certificate generation

= $EE PM INTERNSHIP SCHEME ° Spareupionses ¥

successfully.
cresteodsioeer® iemenip empleted
Raise e-Ticket
: Q search
Candidates DBT Report Candidates to be Marked ear B B
Status Reversal
CANDIDATE CANDIDATE INTERNSHIP INTER|
Mark Allowance Joining Verified Sales Of
Eligibility by HR = Gl Officer
Joining Verified Sales Of
Upload Allowance by HR o QERIS 2028 Officer
Joining Verified Sales Of
Mark Internship ' 'Ds el o PMIS-2024- officer
Completion
Joining Verified Sales Of
by HR O BRiSac028s Officer
Important
Communication(s)
Joining Verified Sales Of
O PMIS-2024- Officer
Company Summary .
Joining Verified g— ales
m} PMIS-2024 o

For Any Query @ @
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1.4. Marking Interns as Internship Completed

1. Open Candidates to Be Marked tab.
2. Select one or multiple interns for certificate issuance.
3. Click Mark Internship Completed to initiate the certificate release process.

A confirmation window will open displaying selected intern names.

X

Confirm Marking

CANDIDATE ID CANDIDATE NAME INTERNSHIP ID

PMIS-2024-
PMIS-2024-
PMIS-2024-

PMIS-2024-

Mark Completion

Walrama

PM I NTER NSH I P SCH E M E o Internship completions marked *

successfully.

To Be Marked Internship Completed

Create Nodal Officer(s)

1.56. Confirmation and Status Update

Once confirmation is submitted:

o The selected interns move to Internship Completed List, indicating successful
release marking.

o System immediately triggers the certificate generation and issuance process for
each confirmed intern.

e Duplicate marking is not allowed for already-issued cases.
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Create Nodal Officer (s) To Be Marked Internship Completed

Raise e-Ticket

i Q Search ‘m
T e Internship Completed B B
Status Reversal
CANDIDATE CANDI INTERNSHIP INTER|
-
Mark Allowance Internship Sales Of
El ty Completed Officer
Internship Sales Of
Upload Allowance Completed Officer
B Internship Sales Of
Mark Internship Completed Officer
Completion
Internship Sales Of
Completed Officer
Important
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4 records Condensed view Records per page: 10 ~ < < n > >
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2. Download Internship Certificate — Section

This section explains how an intern can complete post-internship steps and download
the issued certificate.

2.1. Accessing the Internship Completion Page

1. Login to PMIS with intern credentials.
2. Navigate to My Internship section.

3. The Internship Certificate tab will be accessible once certificate issuance is
approved by the company.

I MINISTRY OF .pnt -
“ E:::;::A“ u‘] e[!‘!;!‘!m @ s i@ Guidelines ¥\ Partner Companies Ui\ Manuals (2 Tutorials/Guidance Videos m m

Candidate D ' 4 P
: My Current Status My Internship News & Events Refer AFriend ([ Notifications (5]

Action Required - How to

Join after Accepting Your PM
Current Status :| internship Completed Inter...

Profile Completed:100
RRARTIRTRRRRRRRS #.HDFC BANK HDFC BANK LIMITED How to Join, after you have
9% Raipur, CHHATTISGARH LIMITED logo accepted your offer letter: 1
@ View Profile / CV Read More
@ Change Password Internship Title:- Sales Officer FLCC Officer  Type of Company:- i i
5 =
K) Sigreng Internship Id:- PMIS-2024- Location of Internship Action Required - How to
o Accept Your PM Internship
Internship Start Date:- 09 Dec 2024 Name of the HR:- Offer
File a Grievance I'I Name of the Supervisor:- Contact Details:- Dear Candidate, To accept
One-Time Financial Yes Placement Status:- your internship offer, please
ea lore

Grievance Status

[ Post-Internship Plan i i

Now check the status of
Pending 0

your Aadhaar-seeded bank
Disposed 2 23 E‘B 9

o accountdir...
Quarterly Training Schedule ' Quarterly Progress Report Feedback | | Internship Allowance | [l A tiie ]

This tile will be enabled once you complete the
internship journey, granting access to the
internship certificate.

Clarification Asked

Document(s) Asked 0 Q- How was your overall experience in the Prime Minister Internsh

© PM Internship Scheme, MCA. All Rights Reserved. Technical collaboration with BISAG-N

2.2. Internship Completion Survey (Mandatory)

Before certificate download is enabled, the intern must submit a feedback/survey form.
Steps:

1. Click the Internship Completed tab.

2. Survey form will open automatically.

3. Fillallrequired fields and submit.
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D ) 3

Candidate ID =@

0d:100%

§84 Hazaribagh, JHARKHAND
@ viewProfile/CV

@ Change Password

@ SignOut

New Grievance

Grievance Status

File a Grievance

Pending 0

Disposed 24

Clarification Asked

Document(s) Asked 0

My Current Status

© Yes No

My Internship News & Events

- MAvE yUU TECEIVEU ally PIaceiieniL UppuniuninLy diter CUlpiewny your nemnsmgp s

Q- What was the source of your placement? *

Absorbed by the same company where you interned X

Q- Would you recommend the PMIS Internship Scheme to other candidates? *

O Yes No

Q- Any suggestions to improve the PMIS Internship Scheme? *

123

Reter AFriend ([CELD

Q - Would you like to become a PMIS Champion and inspire other youth across India by sharing your internship
experience? As a Champion, you may be invited to share short videos, testimonials, or help spread the word
about PMIS. We'd love your support! *

O Yes No

© PM Internship Scheme, MCA. All Rights Reserved.

Notifications [(a)

Action Required - How to

Join after Accepting Your PM

Inter...

How to Join, after you have

accepted your offer letter: 1
Read More

June 2, 2025 at 14:45

Action Required - How to
Accept Your PM Internship
Offer
Dear Candidate, To accept
your internship offer, please
fol..

Read More
June 2, 2025 at 14:42

Now check the status of

your Aadhaar-seeded bank
accountdir...

® &=
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Once submitted, the certificate download button becomes active.

2.3. Certificate Download

1. After survey submission, click Download Certificate.
2. A QR-secured PDF Certificate of Internship will download automatically.

FE fremship

Candidate ID 113923 4

Sawan Kumar 22 vrs

100%

#8s Hazaribagh, JHARKHAND
@ ViewProfile I CV

@ Change Password

() SignOut

New Grievance

Grievance Status

File a Grievance

Pending ]

Disposed 24

Clarification Asked

Document(s) Asked 0

@ras

My Current Status

logo

Internship Title:-
Internship Id:-
Internship Start Date:-
Name of the Supervisor:-

One-Time Financial
Assistance:-

b3

Quarterly Training Schedule

My Internship News & Events Refer Afriend ([0

Law Graduate
PMIS-2024-10494
28 Nov 2024
Rishabh Dubey

Yes

&

Quarterly Progress Report Feedback

Type of Company:-
Location of Internship
Name of the HR:-
Contact Details:-

Placement Status:-

(7]

Internship Allowance

=]

Internship Certificate

[ele]]

Rishabh Dubey
8743061296
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Download Certificate
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Action Required - How to

Join after Accepting Your PM

Inter...

How to Join, after you have

accepted your offer letter: 1
ReadMore

June 2, 2025 at 14:45

Action Required - How to
Accept Your PM Internship
Offer
Dear Candidate, To accept
your internship offer, please
fol

ReadMore
June 2, 2025 at 14:42

Now check the status of
your Aadhaar-seeded bank
accountdir...
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Certificate of Completion
g yeTfora fora siran &
THIS IS TO CERTIFY THAT

F e g gteren & eianfa,
6th December 2024 & 6th December 2025 d<F, # Aherar g gesifara guf fir &1
has successfully completed the internship under the
Prime Minister Internship Scheme at from to

E"‘ﬂﬂ

E—lm‘.g

THTOTYS AT It e i fafa ™ Name:

Certificate No : Date of Issue ug Designation:

2.4. Certificate Verification via QR Code

Each certificate includes a system-generated QR Code for authentication & external
validation. Scanning the QR redirects to a Verification Page displaying:

e Certificate ID

e InternName &ID

e Internship Start & End Date

e Internship Title

e Status (Valid/Expired/Revoked)
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